
 

 

 

 

 

 

Our Mission : The mission of the Van Meter Public Library is to provide access to materials and ser-

vices for recreational reading and information needs of the public library customers. 

 

1. Call to Order 

2. Roll Call 

3. Emergency Additions and Approval of the Agenda 

4. Consent Agenda 

a. Minutes 

b. Claims 

c. Stats 

d. Finances 

5. Discussion Items 

a. Farewell to President Gene Gabus 

b. Welcoming new Trustee, Molly Maguire 

c. Future Trustee Training  

6. Action Items 

a. Trustee Training 

7. Director’s Report 

8. Adjourn 

*NOTICE OF PUBLIC MEETING* 

Governmental Body : Van Meter Public Library 

Date : August 22, 2016  

Time/Place : 6:30 PM – Van Meter Public Library, 505 Grant St. 



Agenda Item #1 - Call to Order   

Sample Motions:  The time is Six-thirty PM on Monday, June 27, 2016. I hereby call this 

meeting of the Van Meter Public Library Board to order.  

Agenda Item #2 – Roll Call 

Sample Language: Roll call please.   

Gabus ___; Lacy ___; Seefeld ___; Backstrom ___; Durflinger ___;    

 Agenda Item #3 - Emergency additions and Approval of the Agenda 

Submitted for:  Action  

Recommendation:  Approval  

Sample Language: At this time are there any additions to the agenda? 

Additions:  

Sample Motion: Do I hear a motion to approve the agenda?   

Board Member __________: So moved.   Board Member __________: Second.   

Agenda Item #4 - Consent Agenda 

 Submitted for: Action 

Recommendation: Approval 

Sample Language: Please review the Consent Agenda. 

Sample Motion: Does the Library Board wish to discuss any item on the consent agenda 

separately? If not, I would entertain a motion to approve a Resolution Adopting the Consent 

Agenda as it has been presented to us. 

Board Member __________: So moved. Board Member __________: Second  



Van Meter Public Library  

Library Board Minutes – 07/25/2016 

 

Meeting was cancelled due to a lack of quorum. All items are rescheduled for August’s Meeting 

___________________________________________________________________________________________________________  

 

Van Meter Public Library  

Library Board Minutes – 06/27/2016 

 

The Van Meter Public Library Board met for a regular board meeting on Monday, June 27th, 2016 at the Van Meter Public Library. 
Vice President Lacy called the meeting to order at 6:30 PM.  

Members present at roll call: Nancy Lacy, John Seefeld, Rachel Backstrom, and Amanda Durflinger. Absent: Gene Gabus 

There were no emergency additions to the agenda. Vice President Lacy reviewed the agenda and financials and asked for a motion 
to approve the agenda. Moved by Backstrom, supported by Durflinger. Passed unanimously.  

Vice President Lacy reviewed the consent agenda, and asked for discussion. No discussion was needed, and Vice President Lacy 
asked for a motion to adopt the consent agenda which included the following:  

a. Minutes of the May 23rd, 2016 Van Meter Public Library Board meeting.  
b. May Claims List  
c. May Stats  
d. May Financial Statements  

Moved by Durflinger, supported by Seefeld. Passed unanimously.  

Discussion Items:  

New Library Assistant: 
The Director reported on the progress of the new Library Assistant, Jennifer Bittner, who has made rapid progress learning the 

ILS system and has quickly learned the library’s organization system and processing methods. 
Changes to the Fair Labor Standards Act Overtime Regulations: 
The board reviewed the potential plan for this change. Since the Director’s current salary is below the minimum threshold, the 

status of this position will change from exempt to non-exempt on December 1st. The arrangement for the new hourly rate 
for this position was discussed, which would change to $15.89 per hour at 40 hours per week, totaling in $33051.20, with 
an additional 4 hours of overtime each week at a rate of 1.5, for a grand total of $38008.88. 

Library Board Officer Nominations 
The library board discussed the available officer positions, President and Vice President. Backstrom expressed interest in the 

position of President and Lacy expressed that she would like to remain Vice President. 

Action Items: 

Resolution of Hire for New Library Assistant: 
Vice President Lacy asked for a motion to approve the hire of Jennifer Bittner for the position of Library Assistant at $9.50 per 

hour for 20 hours per week. Seefeld moved, seconded by Durflinger. All in favor. 
Change in Exempt Status and Wage Resolution for Library Director: 
Vice President Lacy asked for a motion to approve the new salary status for the Director, beginning December 1st, 2016, at 

$15.89 per hour at 40 hours per week, with an additional 4 hours of overtime each week. Backstrom moved, seconded by 
Seefeld. All in favor. 

Library Board Officer Elections: 
Vice President Lacy asked for nominations for the position of President. Seefeld nominated Backstrom for the position of Presi-

dent. Supported by Durflinger, all in favor. 
Vice President Lacy asked for nominations for the position of Vice President. Seefeld Nominated Lacy for the position of Vice 

President. Supported by Backstrom, all in favor. 
 
Having no further business Vice President Lacy asked for a motion to adjourn. Moved by Backstrom, supported by Seefeld. 

Passed unanimously.  

























June Statistics 
 

 

Interlibrary Loan Usage 

 

Sent to other libraries = 5 

Requested from other libraries = 7 

 

Bridges’ E-book Usage 

 

Electronic Checkouts = 76 

 

Computer Usage 

 

Hours of Computer Time = 476 

 

Visitors 

 

Library Visits = 847 



July Statistics 
 

 

Interlibrary Loan Usage 

 

Sent to other libraries = 3 

Requested from other libraries = 21 

 

Bridges’ E-book Usage 

 

Electronic Checkouts = 0 

 

Computer Usage 

 

Hours of Computer Time = 327 

 

Visitors 

 

Library Visits = 610 



Agenda Item #5 - Discussion Items 

a. Farewell to President Gabus 

 

 

b. Welcoming new Trustee, Molly Maguire 

 Oath of Office 

 The following are empowered to administer oaths and to take affirmations in any matter per-

taining to the business of their respective offices: A. Mayor B. City Clerk C. Members of all 

boards, commissions or bodies created by law. (Code of Iowa, Sec. 63A.2)  

“I, (Molly Maguire), do solemnly swear that I will support the Constitution of the United 

States and the Constitution of the State of Iowa, and that I will faithfully and impartially, to 

the best of my ability, discharge all duties of the office of (Library Trustee) in Van Meter as 

now or hereafter required by law.” (Code of Iowa, Sec. 63.10)  

 

c. Future Trustee Training  

There are numerous options for trustee training. Among the webinars and literature, the 

State Library also provides in-person sessions. Maryann Mori has provided the following 

sessions: 

 

  

 







Agenda Item #6 - Action Items 

a. Trustee Training 

Submitted for: Action 

Recommendation: Approval 

Sample Motion: Do I hear a motion to approve the proposed timeline and sessions for 

Trustee training? 

Board Member __________: So moved. Board Member __________: Second. 

 

 

 

 

 



 

 

Annual Report 

 I will be giving the library’s an-

nual report to the council during Sep-

tember’s meeting. I was going to 

give it in August, but there was a lot 

on this month’s agenda, and since 

we did not meet last month I thought 

it best to wait.  As mentioned last 

month, if the board has anything 

special for me to cover in my report 

this year, please send me know and 

we can discuss. 

 

 

County Wide Event 

 

 

Director’s Report 

 

News 

 The Library Foundation has re-

ceived a Federal EIN for tax filing 

purposes, which means we are very 

close being finished with the set-up 

process. I will be following up with 

Erik Fisk in the coming weeks. 

 Jennifer is done barcoding the 

Adult fiction and has now moved on 

to the Adult nonfiction, which should 

take about two weeks to complete 

(probably less) based on her current 

rate of completion. When that is fin-

ished, I can comfortably say that 90 

percent of the collection is complet-

ed. We will begin inventory, which 

shouldn’t take more than 3-4 weeks 

at most, to find any materials that 

were missed. 

 Our next focus will be getting 

spine labels correct on all the materi-

als to help improve shelf organiza-

tion. I am also considering changing 

the organization of the fiction and 

DVD collections during this time, cre-

ating sections for different genres 

(Sci-Fi, Mystery/Suspense, Horror, 

Romance, etc.) 

 



Agenda Item #7 -  Director’s Report 

 

Agenda Item #8 – Adjourn 

Submitted for:  Action  

Recommendation:  Approval  

Sample Motion:  With no further business do I hear a motion to adjourn? 

Board Member __________: So moved.       Board Member __________: Second.   

Sample Language: The meeting is adjourned. Thank you. 


